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Lesson Plan
By the end of this period, students will be able to:
1. share their experience of being helped by others;
2. identify the correct structures and expressions of a thank-you letter;

3. write a thank-you letter with the help of using examples.

Procedures:

I. Activity 1: Introduce “International Friendship Day”.

*T: 1. Ask students to read the culture link and get the background information of
“International Friendship Day”;
2. Introduce the writing task of this period--- writing a thank-you letter;
*Ss:1. Read the culture link and get the background information of “International Friendship
Day”;
y2. Get the writing task of this period--- writing a thank-you letter.

Purpose: To help students know the background of the “International Friendship
Day”, figure out the definition of “friend” and get ready to take on the
writing task of this period.

Guiding questions:
1. What do you know about “International Friendship Day”?
2. Who would you like to make friends with?

II. Activity 2: Introduce the structure and basic expressions of a thank-you letter.



*T: 1. Ask students to think about the person to whom they’d like to write a thank-you
letter;
2. Introduce two styles (formal and informal) of a thank-you letter;
3. Introduce the components and expressions of a thank-you letter.
*Ss: 1. Think about the person they’d like to write to;
2. Learn two styles (formal and informal) of a thank-you letter;
3. Learn the components and expressions of a thank-you letter.
Purpose: To guide students to master the structure of a thank-you letter.

Guiding questions:
1. If you’d write a letter of gratitude, who would you like to write to?
2. What kind of content must be included in a thank-you letter?

3. What expressions can be used in a thank-you letter?

III. Activity 3: Write and polish a formal thank-you letter.

*T: 1. Ask students to write the first draft.
2. Guide students to check the first draft based on the checklist 1 and write the improved
version 1;
3. Guide students to check the improved version 1 based on the checklist 2, learn more
expressions and write the improved version 2;
*Ss: 1. Write the first draft;
2. Check the first draft based on the checklist 1 and write the improved version 1;
3. Check the improved version 1 based on the checklist 2, learn more expressions and
write the improved version 2.
Purpose: To guide students to write and polish a formal thank-you letter based on

different checklists.

Guiding questions/instructions:

1. What are you going to write about according to the writing task?

2. Check your first draft based on the checklist 1 and write your improved version 1;
3. What else expressions do you know can be used when expressing gratitude?

4. Check your improved version 1 based on the checklist 2 and write your improved version 2.

Activity 4: Share the writing in class and have a peer check according to the editing

checklist.



*T: 1. Invite one or two students to share their improved version 2 in class;
2. Ask students to comment on their writing(s) with regard to structure and expressions.
*Ss: 1. Share their writing(s) in class;
2. Make comments on their writing(s) with regard to structure and expressions.
Purpose: To help students consolidate what they have learned in this period.

Guiding questions:
1. Who would like to share your writing in class?

2. What do you think of his/her writing with regard to structure and expressions we learn today?

IV. Assignments:
1. Polish the letter according to the advice given by the classmates and teacher;

2. Write an informal thank-you letter.

Attachments:

Checklist 1

Put “Yes” or “No” or “To be improved” in brackets.

® Do [ express my gratitude sincerely at the beginning? ( )
® Do [ state the reasons why I am grateful clearly? ( )

® Do [ include anything irrelevant in my letter? ( )

Checklist 2

Put “Yes” or “No” or “To be improved” in brackets.

® Does my letter sound formal? ( )

® Does my letter have anything that may cause readers’ confusion? ( )
® Do [ use proper language to express my strong feeling of gratitude? ( )
Editing Checklist

® [s the structure correct? ( )

® [s the spelling correct? ( )

® [s the punctuation correct? ( )

® [s the grammar correct? ( )

® [s the language appropriate? ( )



