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Lesson Plan
By the end of this period, students will be able to:
1. have a general idea of the purpose of a proposal letter and its basic structure
2. sort out useful expressions and sentence patterns related to the content and structure
3. write the first draft of a proposal letter for the Green Club by using problem-solving pattern
4. make comments and give suggestions on others’ writing in terms of content, structure and
vocabulary base on a given checklist.
Procedures:
I. Pre-writing

® Interactive Task 1: Talk about the given picture.

*T: Show students a picture of the Green Club and ask some questions.

*Ss: Answer the teacher’s questions based on their understanding of the picture.

*Purpose: To activate students’ background knowledge about the purpose of the

Green Club.

Guided Questions:
v What do we call this kind of club?
v What does the Green Club aim at?

® Interactive Task 2: Share homework (the 1st part).

*T: Ask students to list at least one environmental problem mentioned in their homework.

*Ss: report the environmental problem to the class.

*Purpose: To help students realize the severity of the environmental problems and

figure out the proper solutions.

Guided Questions:
v" What is the environmental problem listed in your homework?
v Is it serious? How serious is it ?

v" What possible consequences will the problem lead to ?



® Interactive Task 3: Read and analyze the sample writing.

*T: Ask students to read the sample writing and figure out its structure.
*Ss: Read the sample writing and figure out its structure by answering teacher’s

questions.

*Purpose: To help students get a general idea of the purpose and the structure of a

proposal letter

Guided questions:

v" What do we call this kind of letter?
v" Who is the target reader of the letter?
v" Why do we write such a letter?
v

Can you figure out the structure /basic elements of the letter ?

® Interactive Task 4: Read paragraph 1 and summarize the useful expressions and

sentence patterns

*T: Ask students to read paragraph 1 and help them to summarize the useful expressions
and sentence patterns.

*Ss: Read paragraph 1 and complete the table under the guidance of the teacher.

*Purpose: To help students learn to express the writing purpose, describe the
environmental problems and report the corresponding solutions by using various

expressions and sentence patterns

Guided Questions:
v" Why do you write the proposal letter ?

v" How will you express your writing purpose

® Interactive Task 5: Read paragraph 2 and summarize the useful expressions and

sentence patterns

*T: Ask students to read paragraph 2 and help them to summarize the useful expressions
and sentence patterns.

*Ss: Read paragraph 2 and complete the table under the guidance of the teacher.




*Purpose: To help students learn to describe the environmental problems and

consequences by using various expressions and sentence patterns

Guided Questions:

v" What is the problem?
v" What damage will it cause?

v' Besides “cause damage to ...”,what other expressions or sentence pattern can we use?
v" How does the writer illustrate its serious consequence?

v

Besides “for example ”, what other expressions can we use?

® Interactive Task 6: Read paragraph 3&4 and summarize the useful expressions and

sentence patterns

*T: Ask students to read paragraph 3&4 and help them to summarize the useful
expressions and sentence patterns.

*Ss: Read paragraph 3&4 and complete the table under the guidance of the teacher

*Purpose: To help students learn to report the corresponding solutions and expected

results by using various expressions and sentence patterns

Guided Questions:

v' What are the solutions mentioned in the letter?
v" What other expressions can we use when giving a proposal?
v'  What are the expected results of solution 1 ?

v" What benefits will solution 2 bring to us?

v

Can you think of some other phrases to express its benefits or intended results?

® Interactive Task 7: Read paragraph 5 and summarize the useful expressions and

sentence patterns

*T: Ask students to read paragraph 5 and help them to summarize the useful expressions
and sentence patterns.

*Ss: Read paragraph 5 and complete the table under the guidance of the teacher.




*Purpose: To help students learn to highlight the writing purpose by using various

sentence patterns in the conclusion part.

Guided Questions:

v" What is the writer’s conclusion?

v" What other sentence patterns can we use to serve as a conclusion?

® Useful expressions for reference:

Structure

Language(useful expressions)

Paragraph 1

My purpose in writing this letter is to call on ...
The purpose of my letter is to appeal to ...
I am writing this letter in an effort / a bid to arouse public

concern about / with ...

Paragraph 2

do great damage / harm to ...

pose a threat / danger / problem to ...

The magnitude of the dangerous problem cannot be ignored.
For instance, ...

... 1s just a case in point.

Take ... as an example, ...

Paragraph 3

I propose that we should ...

... can be a (possible / effective) solution to ...
We can do ... to solve this problem.

We can solve this problem by ...

... such as ... can effectively solve the problem.

Paragraph 4

... can benefit ... and thus contribute to ...

With the improvement of ..., ... can bring huge (economic /
financial / ecological / environmental / ...) benefits.

... will hopefully lead to / result in/contribute to ...

... can drive people to ...

... can fuel people’s enthusiasm for sth

...can trigger/arouse/stimulate people’s motivation to do sth




® [ sincerely hope that ...
Paragraph 5 ® We will definitely protect our environment from ...

® Stop being a(n) onlooker / bystander and let’s move to ...

I1. While-writing
® Interactive Task 8: Share homework (the 2nd part).

*T: Ask students to share the solutions and expected results of the environmental
problems mentioned in their homework.

*Ss: report the solutions and expected results of the environmental problems to the class.

*Purpose: To help students get more ideas about how to solve the problem and the

expected results so as to enrich the content of the writing.

Guided Questions:

v" What are the solutions mentioned in your homework?
v" What are the expected results?

v" How will you highlight your proposal?

® Interactive Task 9 : Practice writing a proposal letter.
Directions: The Green Club in your school is to launch a “Going Green” activity. As a member
of the club, you are expected to write a proposal letter to your schoolmates concerning

environmental protection.

*T: Ask students to finish the writing task on P64.
*Ss: Finish the first drift of the proposal letter on P64.

*Purpose: To help students apply what has been learned to the writing task.

I11. Post-writing

® Interactive Task 10 : Comment on your peer’s 1st draft based on the checklist

*T: Guide students to comment on his peer’s 1% draft based on the checklist.
*Ss: comment on their peer’s 1% draft and give some suggestions for improvement.

*Purpose: To help students learn to improve their own draft.




ChecKklist

B [ have clearly stated my purpose.

B [ have clearly stressed the need to solve the problem by providing
illustration(s) of the problem and analyzing its causes and/or effects.

B [ have clearly stated each solution/proposal and have provided practical
details or concrete examples.

B [ have clearly pointed out the expected result(s) of each solution/proposal
to remind readers of the possible benefit(s) of my proposal(s).

B [ have clearly stated my hope and wish in the end to make an appeal to

readers.

IV. Assignment

Improve the first draft of your proposal letter, using the checklist as a guide.




